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Carrick Primary School 

 

Vision Statement 

Forward Together: “Ar aghaidh le chéile”. 

 

Mission Statement 

 

In Carrick Primary School we aim to provide a safe, caring and stimulating environment, in 

which to realise and celebrate the academic and non-academic potential of all our pupils.  We 

expect our pupils to work hard and encourage parents to assist us in laying the important 

foundations for future learning.   

 

Aims 

 

In our school we aim to: 

 

 Develop and strengthen each pupil’s understanding and love of Catholic values by 

promoting the Catholic ethos throughout the school;  

 Create a safe, enjoyable learning environment in which effective learning is facilitated 

and quality teaching is provided; 

 Implement all aspects of the Northern Ireland Curriculum; 

 Help our pupils to develop a positive attitude towards life and a love of learning; 

 Value, respect and nurture every child in our care; 

 Encourage pupils to respect themselves and others and to support and care for one 

another; 

 Equip our children with the necessary life skills to enable them to participate in a fast 

changing society;  

 Endorse the United Nations’ Convention on the Rights of the Child and work towards 

the implementation of policies and practices which reflect the Convention;  

 Involve the parents, Board of Governors and wider community in the life of the 

school and in the holistic development of the children in our care. 
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In Carrick Primary School we believe privacy is important. We are committed to 

complying with our data protection obligations and to being concise, clear and transparent 

about how we obtain and use Personal Information and how (and when) we delete that 

information once it is no longer required. 

This policy is intended to reflect the school’s implementation of CCTV through following 

best practice advice from the Information Commissioner’s Office (ICO). We will review 

and update this CCTV Policy regularly in accordance with our data protection obligations. 

Any queries in relation to this policy or any of the matters referred to in it should be 

submitted to the Principal (Dr Anne Cassidy). 

The following policies, procedures and documents are also relevant to this Policy: 

 School Data Protection Policy; 

 The Department of Education’s Disposal of Records Schedule for Schools; 

 Access Request Procedures. 

 

1 Introduction 

 

1.1 Carrick Primary School has in place CCTV surveillance. We use CCTV cameras to 

view and record individuals on and around our premises in order to maintain a safe 

environment for our pupils, staff and visitors. However, we recognise that the images of 

individuals recorded by CCTV cameras are personal data which must be processed in 

accordance with Data Protection Act 2018 and the UK GDPR.  

1.2 CCTV systems are installed on the school premises, therefore this policy applies to 

teaching staff, non-teaching staff, volunteers, pupils, parents/carers, contractors and 

other visitors to the school, including members of the public.  

1.3 The purpose of this policy is to: 

a) set out why and how we will use CCTV, and how we will process data 

recorded by CCTV cameras; 

b) ensure that the legal rights of data subjects, relating to their personal data, are 
recognized and respected; 

c) assist staff in complying with their own legal obligations when working with 

personal data. In certain circumstances, misuse of information generated by 

CCTV or other surveillance systems could constitute a criminal offence; 

d) explain how to make a subject access request in respect of personal data 

created by CCTV. 
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2. Purpose of CCTV 

2.1 The school has identified the need for CCTV externally. We have outlined below the 

reasons why we use CCTV around our site: 

a) To reduce the fear of crime: Individuals sometimes work on their own in the building 

and frequently the building is locked up at night by individuals. The presence of 

CCTV will provide a degree of assurance to individuals that the personal risk is 

reduced; 

b) To deter and prevent crime;  

c) To protect property: The presence of CCTV is intended to reduce crime;  

d) Provide assistance in the detection of crime: in the event that any criminal incidents of 

any kind do occur, to provide high quality evidence which may assist in identifying 

individuals involved and where appropriate detecting crime and apprehension and 

prosecution of offenders; 

e) To improve and  provide assistance with issues relating to the health and safety of 

pupils, staff and visitors: it is intended that in the event of any incident which may 

raise Health and Safety concerns, which CCTV may assist in determining the cause of 

the incident and any measures which need to be taken as a result of incidents; 

f) To assist in child protection by deterring inappropriate behaviour and providing 

assurances to staff, volunteers and parents that evidence from CCTV may be available 

should the need arise to investigate an alleged or actual Child Protection incident. 

3. Who is Responsible for this Policy 

3.1 For the purpose of the Data Protection Act 2018 and the UK GDPR, the School is the 

Data Controller of the CCTV surveillance system. The School’s ICO Registration 

number is: Z7396209 

3.2 The school’s Board of Governors and Principal have overall responsibility for the 
effective operation of this policy. The Principal is the primary contact for the day-to-

day application of this policy therefore any questions in relation to this policy should be 

referred to the Principal in the first instance. 

3.3 This policy will be reviewed regularly by the school’s Board of Governors and 

Principal.  The school will also review the ongoing use of existing CCTV cameras in 

the school, to ensure that their use remains necessary and appropriate, and that any 

surveillance system is continuing to address the needs that justified its introduction in 

line with all relevant ICO guidance and seek to comply with its best practice 

suggestions.  

3.4 Any and all future changes to CCTV systems or the addition of CCTV systems (or 

other surveillance systems) will be subject to the completion of a satisfactory Data 

Protection Impact Assessment (DPIA). 
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4. CCTV System Overview  

 

4.1 The school’s CCTV system is capable of recording 24 hours per day, 7 days per 

week. Images will be recorded and retained on a 30 day rolling period, unless the 

school is required by law to retain them and/or it is necessary for the school to retain 

any footage as part of the investigation of an incident. In the case of the latter the 

relevant footage will be stored securely until it is no longer required for the purpose for 

which it was retained. Otherwise, the CCTV System will automatically delete the 

images it records after 30 days. 

4.2 If a third party notifies the school that it intends to seek a court order for production of 

CCTV footage held by the school, the school will delete the footage after 12 months if 

it has not received a court order for production during that period and will inform the 

relevant third part of its intention to do so. 

4.3 The CCTV system monitors the areas along the front and rear of the school.  Camera 

locations are chosen to minimise viewing of spaces not relevant to the legitimate 

purpose of the monitoring.  

4.4 The school’s CCTV does not cover external public areas, other than the paths and areas 

immediately adjacent to the school building. 

4.5 CCTV operating staff will be limited to a small number of individuals appointed by the 
Board of Governors, who will be required to be conversant with the school’s CCTV 

Policy and Data Protection Policy when appointed. CCTV Operating Staff will also be 

given appropriate training to ensure they understand and observe the legal requirements 

related to the processing of relevant data.  

4.6 In order to ensure that the rights of individuals recorded by the CCTV system are 

protected, we will ensure the Network based CCTV recorder on premises will be 

operated in a secure room with restricted access, and with password protection on the 

system to limit access to only approved personnel.  

4.7 In order to inform people that they are under surveillance we will display clear CCTV 

signage appropriately around the school premises. The signage will be easy to read and 

positioned in places where it can be easily seen. 

4.8 The school’s CCTV systems do not include audio recording or facial recognition 

systems. 

 

5. Requests for Disclosure  

5.1 To Individuals 

5.1.1  Any Subject Access Requests, i.e. requests for images by an individual data subject 

which relates to themselves or a third party acting on their behalf, should be made 

directly to the school, marked for the attention of the school Principal. Such requests 

will be processed in line with Data Protection Legislation. Identification and/or a 
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sufficient ‘form of authority’ will be sought by the school upon receipt of such a 

request.  

5.1.2 In order for the school to locate the relevant images, sufficient detail should be 

provided by the requester, such as date, location and time. 

5.1.3 Where images include third parties, the school may not be in a position to release the 

images or footage, where doing so would place them in breach of Data Protection 

Legislation. Requests will be processed on a case by case basis and the ‘right of 

access’ granted, when appropriate. 

5.2 To Third Parties 

5.2.1. CCTV footage will not be routinely shared with external agencies or bodies, whether 

statutory prosecution agencies, the judicial system, local government agencies, legal 

representatives, data subjects or other external bodies, except upon receipt of a valid 

request. For example, it may be necessary to share recorded footage in limited 

circumstances, such as where a law enforcement agency is investigating a crime. 

These images may be disclosed via viewing or by providing a copy of the images. 

5.2.1 The school will consider all such requests in line with Data Protection Legislation and 

release images only where a relevant exemption to the Data Protection Legislation 

applies. 

6 Complaints 

6.1 Any complaint regarding the school’s CCTV will be dealt with in line with the school’s 

Complaints Policy, which is available on the school’s website 

(www.carrickprimaryschool.com) 

6.2 You have the right to make a complaint at any time to the Information Commissioner's 
Office (ICO), the UK supervisory authority for data protection issues. The ICO’s contact 

details are as follows: 

 

The Information Commissioner 

Wycliffe House 

Water Lane 

Wilmslow 

Cheshire 

SK9 5AF 

 

Tel: 01 625 54 57 45/0303 123 1113, website: www.ico.org.uk 

 

 

Definitions 

  

For the purposes of this policy, the following terms have the following meanings: 

CCTV:  means fixed and domed cameras designed to capture and record images of 

individuals and property. 

Data:  is information which is stored electronically, or in certain paper-based filing systems. 

http://www.ico.org.uk/
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In respect of CCTV, this generally means video images. It may also include static pictures 

such as printed screen shots. 

Data subjects:  means all living individuals about whom we hold personal information as a 

result of the operation of our CCTV (or other surveillance systems). 

Personal data:  means data relating to a living individual who can be identified from that 

data. This will include video images of identifiable individuals. 

Data controllers:  are the people who, or organisations which, determine the manner in 

which any personal data is processed. They are responsible for establishing practices and 

policies to ensure compliance with the law.  

Data users:  are those of our employees whose work involves processing personal data. This 

will include those whose duties are to operate CCTV cameras and other surveillance systems 

to record, monitor, store, retrieve and delete images. Data users must protect the data they 

handle in accordance with this policy and our Data Protection Policy. 

Data processors: are any person or organisation that is not a data user (or other employee of 

a data controller) that processes data on our behalf and in accordance with our instructions. 

Processing:  is any activity which involves the use of data. It includes obtaining, recording or 

holding data, or carrying out any operation on the data including organising, amending, 

retrieving, using, disclosing or destroying it. Processing also includes transferring personal 

data to third parties. 

Surveillance systems:  means any devices or systems designed to monitor or record images 

of individuals or information relating to individuals. The term includes CCTV systems as 

well as any technology that may be introduced in the future such as automatic number plate 

recognition (ANPR), body worn cameras, unmanned aerial systems and any other systems 

that capture information of identifiable individuals or information relating to identifiable 

individuals. 

 

Review Procedure 

 

This policy has been drawn up in consultation with staff, pupils, parents and Governors. It 

will be reviewed every three years, or sooner if required, to ensure that the information 

contained is appropriate and amendments will be made where necessary, following 

consultation with relevant stakeholders.  

 

Signed: Mr G Murdock (Chairperson of Board of Governors) 

 

Signed: Dr Anne Cassidy (Principal)  

 

Date: March 2024 

 

Review Date: March 2027 


